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Admin Access
Cohort Security Request Form

Overview
The Shared Health Learning Management System (LMS) is a provincial system used for the delivery of training to healthcare staff in Manitoba. Outside of eLearning, groups may use the system for management of instructor-led training (ILT) delivered in the classroom or virtually through Microsoft Teams or Zoom. In order to use the system to track and manage ILT, an LMS Opt In must first be initiated for the site/program and can be requested through the Service Desk (servicedesk@sharedhealthmb.ca).
The following form is to request administrative access for an individual in the Shared Health LMS as part of an LMS Opt In or otherwise. 
Submitting Requests

Please complete this form and email a copy to servicedesk@sharedhealthmb.ca. Once received, the request will be reviewed and someone will respond to the contact indicated below. 

Request Information

· Date of request: 
· Who is submitting this form?

Name:      
Title/position:      


Program/Site:      

Phone:      
Email:      
· Who has authorized this request? This must be Manager level or higher or the site/program LMS Opt In lead. 

Name:      
Title:      
· Is there currently an LMS Opt In established for this program/site?  FORMDROPDOWN 

· Who will be assigned the requested LMS Admin role?

Name:      
Title/position:      

Phone:      
Email:      


· Is this request being made to replace a current LMS Admin cohort member?  FORMDROPDOWN 


If yes, who will they be replacing? 

Name:      
Email:      
Date departing from role:      
 
Cohorts

Please select the cohort(s) being requested:

 FORMCHECKBOX 
 LMS Course Administrator – access to carry out tasks involved with course management in the Shared Health LMS including scheduling sessions, course registration, viewing/printing rosters, and marking attendance. This access is limited to one LMS course admin per site/program (plus one back up). Training is required for this role and will be set up upon approval. A quick reference guide will also be provided. 

 FORMCHECKBOX 
 LMS Instructor – access includes monitoring class registration, printing rosters, marking attendance and reporting in the Shared Health LMS. Primarily assigned to educators who will coordinate efforts with the LMS Course Admin for their site/program. Training is required for this role and will be set up upon approval. A quick reference guide will be provided.

 FORMCHECKBOX 
 LMS Shared Reports – access to pre-built reports in the Shared Health LMS. LMS reports do not have HR/Management level reporting. A quick reference guide will be provided. 
Note: SAP has management level reporting and mandatory education, like PHIA and Hand Hygiene, done in the LMS is reportable to Org Chiefs in SAP. https://home.sharedhealthmb.ca/files/ZHR_QUALIF.pdf
 FORMCHECKBOX 
 Unsure 
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